                                       AUTOMATION CAPABILITY REQUEST

                                                           SHORT FORM

For requesting replacement of existing obsolete systems with new standard systems or purchasing new standard systems.

For funded systems only.

Prepare on plain bond paper.

1. DATE OF REQUEST: Date CAPR is prepared.

2. REQUIRED DELIVERY DATE: When is the automation requested required to be operational.  If this CAPR is funded, and a quick delivery is required (less than 90 days), attach a separate statement of urgency.

3. REQUESTING ORGANIZATION AND LOCATION: Full name and address of the requesting activity.

4. POINT OF CONTACT: Name and phone number of the person to contact for additional information.

5. HAND RECEIPT NUMBER: Hand receipt number of the requesting organization.

6. REQUIREMENT:  Discuss the number of computers, peripherals, and copies of software required.  Do not use brand names: Talk about Capabilities.

7. SECURITY PROTECTION: Will classified information be processed on the requested equipment.

                                                                                         ______________________

                                                                                             Organization IMO

                                                                                             Signature Block 
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                                        ADPE CAPR SUBMISSION VIA EMAIL

If your computer purchase is:

a.  Approved by DOIM or G6 prior to purchasing ADPE items

b.  Funds

c.  Government Purchase Card (under $2,500), and

d.  A Replacement for an existing system or new standard system

YOU MAY SUBMIT YOUR AUTOMATION CAPABILITY REQUEST SHORT FORM (format attached) VIA EMAIL TO THE FOLLOWING ADDRESSES:

             MS-MAIL USERS: TACTICAL- MAILBOX EXHIBIT 6- G6

                                              GARRISON- MAILBOX EXHIBIT 6-DOIM

             OTHER USERS: TACTICAL- mailbox exhibit6@c1-g6.army.mil
                                          GARRISON- mailbox exhibit6@lewis-ems1.army.mil
If purchase of software or peripherals using a Government Purchase Card ($2,500 limit) is needed, you may obtain DOIM/G6 approved via an email message with the following information:

Unit, Date, Item name, Quantity, Unit Price, Total Price, Purchasing Source name, address and phone number, and Unit POC name and phone number.

THESE REQUESTS MUST BE SENT AS THE MESSAGE BODY (not an attached document) FROM THE UNIT IMO’S MAILBOX.

POINTS OF CONTACT:  

Angie Ignacio at 967-1140 (DOIM)

CW3 Hakan Sayar at  967-0903 (G6)
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