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Note:  At month-end submission, verify accuracy of the statement NLT 14 days after date of Statement of Account; Indicate “Yes” if amount is included on statement, “No” if amount should be accrued; Sign Statement of Account, attach supporting documents and forward to your Approving Official; Notify the Chief, Finance Office, if statement is not received by the 4th day of the month.




IMPAC CREDIT CARD PURCHASE LOG


WEEKLY and MONTH-END REPORT








CARD HOLDER NAME:  ___________________________________		Check Type Of Report To CAO:





30-DAY LIMIT:  ___________________________________________		WEEKLY REPORT  	   __________





SINGLE PURCHASE LIMIT:  ________________________________		MONTH-END REPORT  __________





										                    Recorded 


 Date of	  	          Purchase			             Vendor	         	             Date           On Statement          Total    	 Location	                       Dept


  Order		        Description				 Name         	            Rec’d	    Yes        No	      Paid                    Code	              GLAC             Code








