GUIDANCE PAPER

EXEMPT JANITORIAL CLEANING SUPPLY LIST


1. INTRODUCTION

1.1. Purpose:  The purpose of this guidance paper is to provide supplemental information for the Exempt Janitorial Supply List.

· How to purchase janitorial supplies
Para 2

· Where to find safety information
Para 3

· How to obtain a material safety data sheet (MSDS)
Para 4

· How to amend the list
Para 5

· Points of contact
Para 6

2. HOW TO PURCHASE JANITORIAL SUPPLIES:

2.1. HMCC:  Use standard procedures for purchasing any hazardous material.

2.2. OUTSIDE VENDOR:  For routine janitorial cleaning supplies in containers 5-gallons and less and used non-commercially,  IMPAC credit cards may be used.  Note that only cardholders are allowed to make purchases and documentation as required by the IMPAC Credit Card Program must be completed.  For questions concerning proper documentation or funding, contact your Approving Official.  

3. WHERE TO FIND SAFETY INFORMATION:  

3.1. Product Label:  Read the product label for instructions for safe use, ingredients, cautions, and what to do in case of emergency.  The label on exempt products serves the same purpose as the MSDS. 

3.2. Product Material Safety Data Sheet (MSDS): The product MSDS contains detailed information with regard to handling, using, and storing the product, and what to do in case of an emergency. Janitorial supplies in containers larger that 5-gallons must have an MSDS available.

4. HOW TO OBTAIN A MATERIAL SAFETY DATA SHEET (MSDS):

4.1. Products obtained at the HMCC automatically come with an MSDS; be sure to keep this document at the Hazardous Communication station near where the product will be used.

4.2. Products obtained through an independent vendor:  Most vendors will supply the MSDS when requested.  If this is not possible, contact the product manufacturer, search the internet, or use the Hazardous Material Information System (HMIS) located at Building 1210 or at Building 9669.

5. HOW TO AMEND THE LIST:  If you find you are consistently using a janitorial cleaning product not on the list, contact the Pollution Prevention Office to propose its inclusion.  Be prepared to explain the product and its intended use. An MSDS may be requested for review before a decision is made.  Your product will be evaluated for necessity, chemical composition, hazards, unit of measurement, and availability of an appropriate substitute. Requesters will be notified by telephone within 10 working days of approval or denial of product. 

Public Works

EPCRA Program Manager

ATTN: AFZH-PWE/MS-17E

Box 339500/ Bldg 1210

Fort Lewis, WA  98433-9500

Phone:  967-4786

FAX: 967-9937

6. POINTS OF CONTACT:

6.1. Environmental Safety Module Lead, telephone 966-0464, e-mail: PWHMTechSupp@lewis.army.mil.  (Global address: *PW HM-Technical Support)

6.2. Terry Austin, Pollution Prevention Program Manager, 967-4786/3268

Exempt Janitorial
1
Rev 1, 7/27/00

Cleaning Supply List

