APPROVING OFFICIAL WEB-BASED TRAINING

EVALUATION INSTRUMENT

Note:  To successfully complete the Approving Official’s web-based training you must correctly answer eight of ten questions below.  Recommend you review the web based training once thoroughly prior to answering the questions.  Once completed email answers to doccc.lewis.army.mil or fax answer sheet to 253-967-8137 Attention: Credit Card Section.

1.  Incomplete work or or-going work maybe filed and accessed later for completion.  The data is stored in the Status High Level Task for _________ week(s).

2.  To certify a cardholder’s account what High level Task function must be selected?

3. What do you select to activate the Cardholder’s Account?

4.  When you select a Cardholder’s account, what is displayed at the bottom of the screen?

5.  What tab do you select to view, dispute, and /or reallocate a transaction?

6.  Before a Cardholder’s account can be certified for payment, which of the following must happen?

a. All transactions must be approved or disputed

b. The cycle date must have passed

c. Account maintenance must be performed on the Approving Officials account

7.  Can the Approving Official reject a Cardholder’s transaction?

8.   What indicates whether or not the Cardholder’s account may be certified?

9.  What tab is used to reject the transaction?

10.  If a transaction is rejected what is displayed in the statement “Status” column?

