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CONTROL OF PRECIOUS METALS

1.  PURPOSE: To summarize current guidance on the ordering, receiving, maintaining and disposal of Dental Precious Metals and precious Metal Bearing Scrap (PMBS).

2.  REFERENCES:

a.  HSC Reg 700-4

b.  AR 40-61

c.  AR 190-50

d.  TB MED 291

3.  RESPONSIBILITIES:

a.  The Commander, DENTAC, has overall responsibility for control and safeguarding of precious metals within the Activity.

b.  The Chief of each dental clinic has overall responsibility for precious metals security and control within his area.

c.  Each individual within the DENTAC, within the preview of his/her authority and responsibility, will take appropriate action to insure that precious metals are controlled according to current regulations and policies.

4.  POLICY: There will be no modification to the procedure outlined in this document without prior consultation with and approval from Headquarters, DENTAC.

_________________________________________________

*This memorandum supersedes DM 700-4, dated 02 January 1998.

5.  GENERAL:

a.  Precious and semi-precious metals will be ordered by the Dental Clinic Precious Metals Monitor (PMM) through the Dental Activity Precious Metals Coordinator (PMC) to the MEDCEN PMC.  The DENTAC PMC or alternate is the only person authorized to receive precious metals from the vault custodian.  The Precious Metal Monitor should be someone other than the user (i.e. the lab technicians for gold, or dental assistants for the amalgam) this is to avoid any conflicts of interest.  All requisitions for precious metals orders must have the clinic supply sergeants initials indicating funds are available for said purchase.

b.  At the end of the work day, all precious metals (completed cases, castings, buttons, etc.) will be secured IAW AR 190-50.

c.  Precious metals bearing scrap will be turned in by the Dental Clinic PMM through the DENTAC PMC to the MEDCEN PMC.  The clinic PMM,  DENTAC PMC and MEDCEN PMC must each sign the turn-in document, DA 2765-1.

d.  Any permanently inserted gold or precious metal removed from a patient should be returned to him.  Any gold not accepted by the patient will be retained by the dentist and turned in as scrap metal.  Dental officers removing precious metal from a patient must have the patient sign the SF 603 indicating disposition of the PMBS.  PMBS generated in this manner will be hand carried by the DENTAC courier to the laboratory PMM, DC#2 for turn in.  Each case must have a DD 2322 with the appropriate information completed.

e.  Any transaction of precious metals (gold, gold alloy, etc., excluding silver alloy) from one dental clinic to another will be accomplished through the DENTAC PMC.  A copy of the DA Form 2765-1 will be maintained by the applicable PMMs and the PMC.  This form will contain the following information:

(1) The clinic transferring the precious metal.

(2) The clinic receiving the precious metal.

(3) The type and FSN of the precious metal.

(4) The amount, in DWT, transferred.

(5) The signature of both the PMM who transferred the precious metal and the PMM who received it.

f.  A copy of the DA 2765-1 will be kept in the precious metals control book and the 

appropriate annotations made on the DD From 1296 to reflect gain/loss and balance caused by the transaction.

g.  Fixer, Developer Solutions, Scrap Amalgam, and Lead Foil.

(1) All DENTAC activities generating precious metal bearing solution are required to recover these solutions into separate containers.  All activities will request five-gallon containers from their supporting precious metals coordinator.

(2) All spent fixer solutions will be turned into MAMCs PMC/A and will be documented on a DA Form 2765-1 with a document number from Headquarters PMC.  The activities will notify the Materiel Distribution Section (MDS), MAMC how many containers that are ready for pick up.  The DA Form 2765-1 will be completed and signed by the PMM.

(3) The driver from MDS picks up and delivers supplies Tuesdays and Thursdays.  The MDS driver will sign and return all copies to the generator.  The top copy is retained by the driver and given to the MAMC PMC/A with the fixer.  This transaction will be entered on the document registers.

(4) All developer solutions, scrap amalgam and lead foil will be collected separately and turned in as nonhazardous waste through the hazardous waste manager at the Medical Supply Warehouse, and documented on a DA Form 2765-1.  Proper labeling and marking will accompany all containers and a copy of the DA Form 2765-1 will be returned to the generator.

(5) Any mixture that contains fixer and developer will be turned in to the Medical Supply Warehouse as hazardous waste.  

(6) There will be no fixer, developer or scrap amalgam dumped down the drain at any time.

h.  Expired Film.  Expired film will be collected by the PMM.  The PMM will complete a DA Form 2765-1 for turn-in to silver recovery using a document number from the voucher register.  The PMC will provide a document number from the PMRP document register.  The vault custodian, or alternate, will sign in block V, retain a copy and forward the original to the PMC.

i.  Exposed Film.

(1) Exposed film may be turned in to the vault custodian.  Film will be gathered by the PMM and contained in a plastic bag neatly wrapped.  The film will be weighed at the MAMC vault on the day of turn-in.
The activity PMM will prepare the DA Form 2765-1 for turn-in using a document number taken from the activitys document register.

(2) Quarterly turn-in of PMBS.  A turn-in of Precious Metals Bearing Substance (PMBS) will be conducted on a quarterly basis from all Precious Metal Bearing activities.  See Appendix O of MAMC Reg 700-4.

(3) The turn-in of PMBS from these activities will be conducted 30 days prior to the close of each quarter IAW HSC Reg 700-4.

j.  A Document Register (DA From 2064) will be maintained to record all Precious Metal transactions, i.e. requisitions, purchases and turn-in of scrap precious metals.

6.  The proponent of this memorandum is the DENTAC Precious Metal Coordinator, DENTAC, Fort Lewis, Washington.

FOR THE COMMANDER:

                                                                        //Original Signed//
DANIEL R. KRAL

MAJ, MS

Executive Officer

DISTRIBUTION:

1 DENTAC Headquarters

1 each Dental Clinic
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