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DENTAC SAFETY AND FIRE PREVENTION PROGRAM

1.  PURPOSE: To set forth an accident and fire prevention program for the DENTAC so as to eliminate unsafe physical conditions and work practices which result in accidents (manpower and equipment losses).  To establish responsibilities for the Safety Officer and Clinic Fire Evacuation Coordinators (EC).  To provide guidance in accident reporting.

2.  REFERENCE(S):

a.  AR 385-10, The Army Safety Program with HSC Suppl.1 and MAMC Suppl. 1

b.  MAMC Memorandum 385-04, Hospital Fire Prevention and Control

c.  AR 385-40, Accident Reporting and Records

3.  RESPONSIBILITIES:

a.  The DENTAC Safety Officer:

(1) Is responsible for developing, implementing, and managing the DENTAC Safety and Fire Prevention Program.

(2) Will monitor the DENTAC Safety/Fire Program.

(3) Will ensure all Activity personnel are aware of known hazards that may be encountered while performing their assigned duties and their responsibilities for working safely.

(4) Develops safety education activities to include preparation of training materials, scheduling and conducting classes for military/civilian employees, orientation of new personnel and distribution of promotional and educational materials.

(5) Conducts a safety briefing once a year.  Additional briefings and/or information will be provided prior to holidays, or as special circumstances demand (i.e., adverse 
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                                                                                                                                                                                                                                                                                                                       driving conditions, etc.).  These additional briefings will be provided by the individual clinic safety representative /(NCOIC’s).

(6) Serves as the Fire Marshal for DENTAC maintaining fire prevention and protection regulations, monitoring, reviewing and evaluating fire protection plans and documenting fire drills.

(7) Represent the DENTAC on the MAMC Safety and Advisory Committee.

(8) Monitor the DENTAC Safety Award Program.

(9) Provide a monthly safety report to the Quality Improvement Committee (Appendix B).

b.  Clinic NCOIC’s:

(1) Are responsible for establishing and implementing the DENTAC Safety and Fire Prevention Program within the areas for which they are responsible. 

(2) Will ensure all personnel are knowledgeable about fire evacuation plans and methods used to initially suppress a fire.

(3) Will educate and train each employee on fire prevention practices.

                        (4) Will post a fire evacuation plan.

(5) Will ensure all personnel are aware of their responsibilities during an emergency.

(6) Will enforce fire regulations within their respective areas and initiate corrective action.

(7) Will ensure personnel know how to report fires, and practice fire prevention principals, including fire exit drills.

(8) Will ensure DD Form 2272 (DOD Occupational Safety & Health Protection Program Poster) is conspicuously posted on or near personnel bulletin boards.

(9) Brief each new employee on safe clinic practices within five working days of assignment to the clinic.

4.  INSPECTIONS:

a.  The Safety Officer or his/her designee will perform a safety inspection as part of the Command Inspection Program (CIP).  CIP findings will be maintained as open items and reported to the Quality Improvement Committee until resolved.

b.  Non-commissioned Officers/supervisors will carry inspections out daily in each workplace.

c.  The Clinic NCOIC will perform a monthly inspection.  A copy of his/her inspection checklist (Appendix A) will be attached to the Monthly Safety Report (Appendix B).


5.  REPORTS:

a.  The Safety Officer will prepare a formal report on any safety problem noted during the Command Inspections or during routine visits to activities within the Command.  Follow-up to ensure corrective action has been taken will be by “Reply by Endorsement” from the activity(s) concerned and by reinspection.  He/she will ensure that all incident reports (originals) are forwarded to the DENTAC Safety Office. 

b.  Monthly Reports.  The NCOIC will prepare a monthly report concerning the result of his/her safety inspection.  This report will be sent to the Safety Officer, Headquarters, DENTAC, NLT the 3rd working day following the end of the month to which the report pertains.  If deficiencies are noted, each subsequent monthly report will include a follow-up on actions taken to resolve the problem.  Safety problems which cannot be corrected by the NCOIC/OIC in a timely manner should be elevated to the Safety Officer.

c.  Accident Reporting.  Supervisors are responsible for reporting all accidents involving military and civilian staff members, patients and visitors immediately after they occur.

(1) Military Personnel:

(a) MAMC 511-SA (Record of Injury) - Original is sent through the DENTAC Safety Officer.

(b) DD Form 689 (Sick Slip).

(c) DA Form 285 (U.S. Army Investigation Accident Report) - if required.

(2) Civilian Employees:

(a) MAMC For 511-SA (Record of Injury) - Original through the DENTAC Safety Officer.

(b) All CA Forms are sent to Civilian Personnel Office, ATTN: FECA Coordinator.  A courtesy copy should be forwarded through the DENTAC Safety Officer.  The following is a list of civilian forms:

1 Form CA-1 (Notice of Traumatic Injury).

2 Form CA-2 (Notice of Occupational Disease).

3 Form CA-6 (Official Supervisor’s Report of Employee Death).

4 Form CA-7 (Claim for Compensation on Account of Traumatic Injury of Occupational Disease).

5 Form CA-16 (Authorization for Examination and/or Treatment).

6 Form CA-17 (Duty Status Report, used for limited/light duty assignments).

7 Form CA-20 (Duty Status Report, for injuries over four hours old or in conjunction with a Form CA-2).

(3) Contract Employees - HSC Form 511-SA (Record of Injury, original through the DENTAC Safety Officer.).

(4) Visitors - MAMC Form 511-SA (Record of Injury, original through the DENTAC Safety Officer.

(5) Patients - MAMC Form 411-PS (Unusual Occurrence, sent through the Chief, Professional Services, DENTAC To Chairman, Quality Assurance/Risk Management/Utilization Review Committee.

d.  Quality Improvement/Risk Management/Utilization Review Committee.  The clinic NCOIC will send a copy of the MAMC 511-SA (Record of Injury) through the DENTAC Safety Officer, who will submit the results to the QA/RM/UR Committee immediately after each accident.

6. FIRE PREVENTION PROGRAM:

           a.  Appointment of Fire Evacuation Coordinators (EC) (normally the NCOIC or Assistant NCOIC) are appointed by the clinic OIC and have primary responsibility for the Fire Prevention Program, to include training, drills, inspections and procedures.                                                           

           b.  EC’s must either be trained by the DENTAC Safety Officer or attend the Fire Marshall’s course given by the Fort Lewis Fire Department.                                                                                

           c.  EC’s are responsible for proper training of all personnel in their respective clinics and actions to take in the event of a fire.

           d.  EC’s will conduct monthly inspections of buildings, fire extinguishers and submit results on the Monthly Safety Report to the DENTAC Safety Officer.  (Appendix B)

           e.  EC’s will coordinate fire drills with the DENTAC Safety Officer (at least quarterly) to ascertain the effectiveness of the clinic fire plan.  EC’s will submit a Fire Drill Worksheet (MAMC Form 144-SA) report to the DENTAC Safety Officer. A copy will be maintained at the clinic.  (Appendix C)

           f.  In the event of an emergency after duty hours, the Dental CQ will notify the NCOIC or OIC of that clinic and the DENTAC 1SG.  A list of key personnel and their phone numbers will be maintained in the CQ book.

           g.  Appropriate disciplinary action will be promptly initiated against any individual found willfully negligent in causing a fire, fighting a fire, or failing to protect Government Property during and/or after a fire.

7.   THE SAFETY AWARD PROGRAM:

a.  Safety awards are authorized for individuals, departments, directorates, and separate services on the basis of their total safety record, and are submitted to the Safety and Health Advisory Council on DD Form 638, Recommendation for Award.

b.  Certificate of Merit for Safety Award, DA Form 1118, is authorized for individuals, departments, directorates, and separate services on the basis of their total accident prevention safety record for the fiscal year.

c.  The U.S. Army Safety Award, DA Form 1119, is authorized for individuals with superior safety performance for the fiscal year.

d.  Military and civilian personnel who complete one year of operation of an Army motor vehicle without a recordable accident, and are nominated and eligible, may qualify for a Safe Driver Award.  Personnel must operate Army motor vehicles or ambulances 25 percent or more of their duty time and have not been involved in a recordable Army motor vehicle accident for one year to qualify for a Safe Driver Award.

e.  Responsibilities:

(1) The DENTAC Safety Office will:

(a) Administer the Safety Award Program.

(b) Prepare and issue certificates, DA Form 1118 and DA Form 1119, to nominated and qualified individuals.

(c) Publicize all awards and award ceremonies.

(2) Clinic Chiefs will:

(a) Determine the eligibility of individuals for safety awards.

(b) Submit names and qualified individuals through the DENTAC Safety Officer to the DENTAC Awards Committee. 

(c) Assure that safety awards for military and civilian employees become a part of their official personnel file.

(3) The DENTAC Safety and Health Advisory Council will screen all nominations and recommend their approval to the approving authority.

8.  The proponent of this memorandum is the Safety Officer, DENTAC, Fort Lewis, Washington.

FOR THE COMMANDER:

                                                                         //Original Signed//   

DANIEL R. KRAL

MAJ, MS

Executive Officer

APPENDIX A: Safety/Fire Checklist 

APPENDIX B: Monthly Safety Report Memorandum Example 

APPENDIX C: Fire Drill Worksheet Example
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