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STAFF DUTY NCO





1.  PURPOSE: To provide operational guidelines for the Dental Activity Staff Duty NCO (SDNCO); concerning their responsibilities and information needed by them to effectively carry out their assigned duties.  Areas of responsibility are subject to, but not limited to Madigan Army Medical Center - Hospital Dental Clinic, Alpha Company Barracks, Fort Lewis Dental Headquarters, and the Soldiers Readiness Program site (SRP) as needed.





2.  REFERENCE(S):





	a.  AR 220-45





	b.  DENTAC Memorandum 220-45





	c.  DENTAC Memorandum 220-46





3.  POLICIES AND RESPONSIBILITIES:





	a.  All enlisted personnel in the rank of SGT and SSG with the 91E MOS assigned to the United States Army Dental Activity, Fort Lewis, Washington, will perform duty as the Staff Duty NCO.  Exceptions to this policy will be dictated by the First Sergeant (1SG).





	b.  There will be no exchange of duty between individuals without the concurrence of the 1SG.  Request for exchange of duty will be in writing and signed by both individuals.  A DENTAC Memorandum of Agreement must be received by the DENTAC 1SG NLT 10 days prior to the start of the scheduled duty (see enclosure #1).





	c.  All unusual occurrences will be documented and the 1SG will be notified.








_________________________________________________


This memorandum supersedes DM 220-47, dated 02 January 1998.


�



	d.  A duty roster, DA Form 6, as prescribed in AR 220-45, will be used to detail the SDNCO duties.  The duty roster will be distributed so that personnel generally will have four weeks of advanced notice prior to their scheduled duty.





	e.  The SDNCO may be responsible for after normal duty hours monitoring of DENTAC personnel who are either Restricted to the Barracks or are on Extra Duty.





	f.  Tour of Duty hours are as follows: Wednesday thru Wednesday 0700-0700.





	g.  Duty uniform will consist of: BDU’s or Class B uniform.





	h.  Beeper exchange/pick up must be coordinated between SDNCO’s, prior to the assumption of duty.  Beepers will be exchanged in person only.  Building keys are located in the SDNCO Log Book.  





4.  SRP:  The SDNCO has the responsibility of relieving assigned DENTAC personnel to give them the opportunity to eat, etc, for any SRP that goes beyond normal duty hours.  The SDNCO must be aware of ongoing SRP’s during his/her tour of duty, including those responsible for fulfilling that duty.  This information should be requested through the DENTAC Operations NCO/Training NCO.





5.  EDRE’s: Upon notification of an EDRE the SDNCO will notify the DENTAC 1SG/SGM and follow instructions from the I Corps Emergency Operations Center as to the establishment of the Soldier Readiness Processing site/location.





6.  The proponent of this memorandum is the 1SG, U.S. Army Dental Activity, Fort Lewis, Washington.





FOR THE COMMANDER:











						 //Original Signed//


						DANIEL R. KRAL


						MAJ, MS


						Executive Officer





DISTRIBUTION:


1 DENTAC Headquarters


1 each Clinic
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�
MEMORANDUM OF AGREEMENT


BETWEEN


__________________________AND __________________________








SUBJECT:  Duty Exchange, Dates:  





1. REFERENCE:  DENTAC MEMO 220-46, DENTAC MEMO 220-47





2.  PURPOSE:   To request the exchange of Charge of Quarters (CQ)/Staff Duty NCO (SDNCO) Duty at Madigan Army Hospital dental clinic between two enlisted personnel.





3.  PROBLEM:  (sm) has duty from _______ to _______.  Due to _____________, soldier requests an exchange of duty.





4.  SCOPE:  (sm), with duty from ______ to _______ will exchange CQ/SDNCO duty with (sm), with duty from _______ to _________.








5.  I understand that although I have exchanged duties, I am still ultimately responsible for attendance on the dates originally scheduled, and if the soldier I have exchanged with is unable to report for duty, I will be called in to work.  I have not been coerced or in any way influenced to make this change, I do it freely and without reservation.  I understand that this type of exchange is an unusual event based on unusual circumstances and in no way sets a precedent for such exchanges, nor does it change the numbering on the DA Form 6 (Duty Roster).  This request may be disapproved.














____________________________	_______________________________


	(Signature)							     (Signature)





____________________________	_______________________________


   (Printed Name/Phone Number)				   (Printed Name/Phone Number)





	  _________							    __________


	     (Date)							         (Date)











APPROVED/DISAPPROVED


________________________


JILL E. SCONYERS


1SG, USA


First Sergeant
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