ATCC AR 19 Nov 98

VEMORANDUM FOR SEE DI STRI BUTI ON

SUBJECT: Menorandum of Instruction (MJ) Regarding Utilization
of United States Arny Reserve (USAR) | ndividual Ready Reserve
(IRR) and I ndividual Mbilization Augnentee (I MA) Soldiers in
Support of the Reserve O ficers’ Training Corps (ROTC

1. Purpose. The purpose of this MJ is to assist HQ U S. Arny
Cadet Command and subordi nate Regi ons, Brigades, and Battalions
in the utilization of IRR/'IMA soldiers (attached for retirenent
points only) to acconplish their mssion. This MJ consolidates
perti nent regulatory and general policies, procedures, and

gui dance in the recruitnent, selection, attachnent, utilization,
adm ni stration and accountability of these sol diers.

2. Applicability. This MJ is applicable to HQ U S. Arny Cadet
Command and subordi nate Regi ons, Brigades, and
Bat t al i ons/ ext ensi on centers.

3. References. Required and related publications are listed in
Appendi x A

4. | RR/I MA manpower resources.

a. |IRR/IMA prograns contain a | arge pool of know edgeabl e,
prof essional soldiers (officers and enlisted) who can be attached
to ROTC organi zations to serve as Assistant Professors of
Mlitary Science or as support personnel in the areas of
training, recruiting, admnistration and supply.

b. Inreturn, IRRFIMA soldiers earn retirenent points toward
20 qualifying years of service and retirenment in the USAR, as
wel | as other additional benefits.

5. Recruiting IRR/I MA sol diers.

a. Upon request from Regi on Assistant Chief of Staff-USAR
(ACoS- USAR), the Arny Reserve Personnel Conmand (AR- PERSCOM) wi | |
provide a roster of prospective |IRRIMA soldiers in your
geographi cal area (Appendix B). Region will distribute these
rosters to the brigades and battalions to identify qualified
| RR/I MA soldiers to fill training and support requirenents.



ATCC- AR

SUBJECT: Menorandum of Instruction (MJ) Regarding Utilization
of United States Arny Reserve (USAR) I ndividual Ready Reserve
(IRR) and I ndividual Mbilization Augnentee (I MA) Soldiers in
Support of the Reserve O ficers’ Training Corps (ROTC

b. The Region, ACofS, USAR, is the subject natter expert in
the recruitnment of IRR/IMA soldiers. Recommend conmanders
utilize their expertise in conducting recruiting activities.

6. Selection process.

a. Unit commanders will conduct a face-to-face interview and
recei ve approval fromthe designated ROIC approving authority
before requesting attachment of an IRR/ I MA sol di er (Appendi x B)
The interview process wll include a reciprocal agreenent between
t he commander and | RR/ I MA sol di er concerning the soldier’s
specific duties, contributions and availability.

b. New commanders will interview |RR/ I MA soldiers who are
al ready attached to discuss reciprocal agreenments nmade with the
former commander. Determne (rmutually) if the reciproca
agreenent will continue as is, or needs to be changed.

7. Attachnment and training of IRR/IMA soldiers.

a. Requests for attachnent orders will be routed through
Regi on, ATTN. ACof S, USAR, for admnistrative review and
forwarded to AR-PERSCOM Refer to Appendi xes C and D for
det ai | s.

b. Commanders will ensure IRRIMA soldiers train in an
official mlitary duty status, or as properly authorized guest
mlitary instructors of the school.

c. IRR/IMA soldiers are entitled to mlitary benefits
(medi cal, conpensation, etc.) only when in an official mlitary
duty status. Conmanders will not authorize training until
attachnment order is received.

d. Duty will be perforned in an inactive duty status (IDT)
for retirenment points only--no pay.

e. Attached IRR/IMA soldiers will only performduty in an
active training status (Active Duty Training (ADT)/Active Duty
for Special Wrk (ADSW/ Annual Training (AT)) when funding and
trai ning opportunities are avail able and approved. Refer to
Appendi xes E and F.
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SUBJECT: Menorandum of Instruction (MJ) Regarding Utilization
of United States Arny Reserve (USAR) I ndividual Ready Reserve
(IRR) and I ndividual Mbbilization Augnentee (I MA) Soldiers in
Support of the Reserve O ficers’ Training Corps (ROTC

8. Admnistration of IRR/IMA soldiers. UPDATE 23, Reserve
Conponents Personnel contains regul atory gui dance concerni ng

| RR/ I MA sol diers. Appendi x G provides uni que gui dance for

eval uation reports. Appendix His a directory of pertinent

of fices at AR-PERSCOM Again, utilize the Region, ACofS, USAR to
coordi nate and resolve adm nistrative issues concerning | RR I MA
sol di ers.

9. IRR/IMA Sol di ers Personnel Report.

a. To ensure proper utilization and accountability, unit
Commanders will prepare a sem -annual | RR/I MA Sol di ers Personnel
Report (using the format provided in Appendi x 1) through Regi on,
ATTN.  ACof S, USAR, for consolidation and forwarding to HQ Cadet
Command, ATTN. ATCC AR

b. Reports will be received by this headquarters NLT the
first day of October and April beginning 1 April 1999.

10. Point of contact for this MJ is Cadet Command, Assi stant
Chief of Staff, USAR, COL Morrow, (757) 727-4575, DSN 680- 4575,
FAX (757) 727-4161.

FOR THE COMVANDER:

(ORI G NAL SI GNED)

9 Encls JOHN W CORBETT
1. Appendix A Col onel, GS
Ref er ences Chi ef of Staff

2. Appendi x B
Recruiting and ROTC Sel ection Authority
3. Appendix C
Request for Attachnment - DA Form 4651-R
4. Appendi x D
Requesting Rel ease from Attachment - DA Form 4651-R
5. Appendi x E
Performance of Duty and Retirement Points
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SUBJECT: Menorandum of Instruction (MJ) Regarding Utilization
of United States Arny Reserve (USAR) I ndividual Ready Reserve
(IRR) and I ndividual Mbilization Augnentee (I MA) Soldiers in
Support of the Reserve O ficers’ Training Corps (ROTC

6. Appendix F
Docunenti ng | ndividual Inactive Duty Training (IDT)
7. Appendix G
Eval uation Reports
8. Appendix H
AR- PERSCOM Di rectory
9. Appendix |
| RR/' 1 MA Sol di ers Personnel Report

DI STRI BUTI ON:

Commander, U.S. Arny Cadet Conmmand, ATTN.  ATCC- ZS/ ATCC- | d
ATCC- T/ ATCC- NG ATCC- P/ ATCC- R/ ATCC- SC, Ft Monroe, VA
23651- 5000

Deputy Conmandi ng General, U S. Arny Cadet Conmand, P.QO Box
339512, Ft Lewis, WA 98433-9512

Commander, First Region (ROTC), U S. Arny Cadet Command, ATTN:
ATOA- CGE ATOA- RC, Fort Bragg, NC 28307-5000

Commander, Second Region (ROTC), U S. Arny Cadet Conmand, ATTN:
ATOB- CE ATOB- AR, Fort Knox, KY 40121-5610

Commander, Fourth Region (ROTC), U S. Arny Cadet Conmand, ATTN:
ATOD- ZA/ ATOD- RC, Fort Lewis, WA 98433-7100

C

D






Appendi x A
Ref er ences

AR 40-501 St andards of Medical Fitness.
AR 135-91 Service (bligations, Methods of Fulfillnment,

Partici pati on, Requirenents, and Enforcenent
Procedures.

AR 135-200 Active Duty for Training, Annual Training, and
Active Duty for Special Wrk of Individual
Sol di ers.

AR 140-1 M ssion, Organization, and Trai ning.

AR 140-10 Assi gnnents, Attachments, Details, and Transfers.

AR 140-185 Training and Retirenent Point Credits and Unit
Level Strength Accounting Records.

AR 140- 145 | ndi vi dual Mbbilization Augnmentation (1 M)
Pr ogr am

AR 350-41 Training in Units.

AR 135-381 | ncapacitation of Reserve Conponent Sol diers.

AR 600-8-1 Armmy Casual ty/ Menorial Affairs/LOD I nvestigations,
18 Sep 86

AR 600-8-1 Arny Casualty Operations/Assistance | nsurance,
20 Cct 94.

AR 600- 8-2 Suspensi on of Favorabl e Personnel Actions (Flags).

AR 600- 8- 22 Mlitary Awards.

AR 600- 8- 105 Mlitary Orders.

AR 600-9 The Arny Weight Control Program
AR 623- 105 O ficer Evaluation Reporting System
AR 623- 205 Enli sted Eval uati on Reporting System

AR 670-1 Wear and Appearance of Arny Uniforms and I nsignia.






Appendi x B
Recruiting and ROTC Sel ection Authority

1. Recruiting.

a. AR-PERSCOM nmai ntai ns a database of all |IRR/IMA sol diers.
Sem annual |y, the Region, ACofS, USAR, wll query AR PERSCOM
dat abase and obtain an updated roster containing the names of
| RR/I MA soldiers living within a given radi us of each subordinate
ROTC training site. Region will transmt rosters to the
bri gades. The brigades will then transmt to battalions.

b. The rosters will include the soldier's full name, rank,
address, city, state, ZI P, home phone nunber, primary and
secondary Br/MOS, secondary Br/MJS, highest civilian and mlitary
education | evel.

2. Selection authority.

a. Battalion conmanders will approve selection and sign
requests for attachnment of IRR'IMA majors (and below). Brigade
commanders wi || approve selection and sign requests for
attachment of IRR/'IMA |ieutenant colonels to the brigade or
battalion. Region commanders will approve sel ection and sign
requests for attachnment of IRR/'IMA colonels to their Region.

b. IRR/INMA officers will not be attached to a battalion if
they are senior in grade to the ROTC unit conmander. However,
| RR/ I MA of ficers who are senior by date of rank to the ROTC
Commander may be attached to the Brigade or Region, with duty at
a battalion’s training site. Those officers’ rating chains wll
be at the Brigade or Region level. Attached IRR/IMA sol diers who
are currently senior in grade or date of rank will be identified
to the Region ACof S.

3. New commanders will notify the Region, ACofS, USAR, if an
attached IRR/I MA officer is senior in grade or date of rank.






Appendi x C
Request for Attachnment DA Form 4651-R

1. AR 140-10, paragraph 3-7 and 3-9, authorizes AR PERSCOM to
attach IRR/I MA soldiers (including Early Comm ssi oned Program
(ECP) Lieutenants) for training (retirenment points only--no pay).

2. To attach an IRR/IMA soldier, the unit of attachnment wll
submt a Request for Attachnent (DA Form 4651-R) to the Region,
ACof S, USAR. The ACof S, USAR will forward the request to

AR- PERSCOM and coordi nate actions to obtain attachnent orders.

3. An IRR/IMA soldier nust neet the following criteria to be
eligible for attachnent:

a. Be listed in AR PERSCOM s personnel database as an IRR
(AT/ Rei nforcement/ O ficer Active Duty Obligor (OQADO) or as | MA
A copy of the soldier’s nost recent |RR/ I MA assignnent orders
wi |l resol ve discrepancies.

b. Attached for an indefinite period to only one unit at a
time. An IMA soldier can be attached to only one unit for an
indefinite period plus his I MA assignnment. However, a soldier
may be attached simultaneously to another unit for a definite
period (i.e., ADSW AT). AR-PERSCOMw I| advise if a conflicting
attachnment exi sts.

c. Current physical. |If the soldier’s records indicate the
sol di er does not have a current physical, a qualifying physical
nmust be conpl eted and forwarded to AR-PERSCOM (a faxed copy w ||
expedite the process).

d. No flagging actions that prohibit attachment.
3. To submt a Request for Attachnent:

a. The unit of attachment will prepare a DA Form 4651-R in
accordance wth AR 140-10, paragraph 9-8. A sanple formis
provided at Figure CG1 of this MJ. Forns may be conpleted in
bl ack i nk, typed or conputer generated.

b. The ROTC commander and I RR/I MA sol di er together conplete



C1
Appendi x C - Conti nued
Request for Attachnent DA Form 4651-R

DA Form 4651-R Ensure each party signs and dates the formin
the correct blocks. Attachment is voluntary; requests will not
be accepted unl ess signed by the IRR/ I MA sol dier.

c. The DA Form 4651-R will be processed through the Region,
ACof S, USAR. The ACofS will review for adm nistrative
correctness and coordinate/forward to: Comander, AR- PERSCOM
ATTN:. (refer to Appendix H), 9700 Page Avenue, St. Louis, MO
63132-5200. Units will not forward request direct to AR PERSCOM

4. Effective date of attachnent will normally be the sane as the
dat e AR- PERSCOM publ i shes the order. Soldiers will not train
with the unit of attachment until orders are received.

5. Commanders will request assistance fromthe Regi on, ACofS,
USAR, if a soldier's attachnent order is not received wthin 30
days of submtting the DA Form 4651-R to the Region. Units wll
not contact AR PERSCOM directly.

6. In the absence of the Region, ACofS, USAR, units will contact
t he Cadet Command, ACofS, USAR, for assistance.






FIGURE -] SAMPLE Da FOEM 4651-R BEGUEST FOR ATTACHMENT (RETIEEMENT PTS OWLY}

T . Lo s " "
.o . . " .
RECLUEST Fift RESERYE COMPONENYT SSSHENBIENT GR ATTAGCHMENT LTE
Frar uca 4l [Hn [ i =R 1450102 1ha pracenanl B 2ry i AP i
. 31 Sep 1997 .'

1, T b |2 o
Commander, AR-PERFCCM 1. 5. Army BOTC Taglroctor Group
ATTN: ARPC-OPC (Cht Arms i Facksoo Tnlversity
Y0 Page. Avenue Anyieret, B HI00-0000
St Louig, RO 63132-5HK)

FALACY AOY STATEMENT
Setlirity ¢ coleatirg pessnal inforrealgn ard social susutily rambr s 10 U.5.C 3012, Daclosurs By mambnr 12 moncaboy,
Frincipal purpesd iv o Torsior Aosordt Belvgan urds. Aouline wass T dopamant trarsfor ang atteshrent aclicne,
Tha S2H is used Tt maimananee of rocords arkl samplling statistics.

2. HAME AMD CUFREST ACOFESS PRETT]
¥ 01w (] A0
arnes A. Hopkins ;
4545 Trnshlaweed Cirele b HDMETE%HG&?E%%?MJ
Anytorn, KY OHIE-0064
v OFFICE TEZEFHGHE MUIWEIER jitren o)
K00 CoieR-00 I
4. GRADE o. GOR fe. emantn 0. SEIFMOS n. MEED
D3 SEQM. it ] 014 A = k]
. RYE . ET= . SEX - HEGHT & WaGHT m. Dol
G5 E LA F 185 GT0A0T
n TERED HAME GAADEAME 51 EOFRIFFANGT .  JonTE
CPFT Jemes &, Hopkins - .ﬁﬁf % M"ﬁd | E Fep 1047
= N I
4. SETIN [P T Wu. ATTACHMENT

™ RELIEVED FROAS ATTATHMENT
2. RUTHGNITY 2HD REASTH FOR TAASSHGH

d. EFFSCTTWE SATE

4714 Parapraph 3-If, AR L0-19,  Adtachment Gir Reticeoient Points Only (Vilpntary)
T. FROMEST MAETREENF ! ATTACHMENT | TIBHEREA Ta: e ONDAA B, AURSATDN MUMRER
[0 HH-CHHID
0.5, Aty ROTC Instrocior Groop b. MR ETATIOHN AUMEER

Jacksion Diviver ity
Anrtown, KY CHEI0M-00M

g LT #a5'AOLL HUREBER

1, LINE g, FQSITIOM TITLE P CUTY R¥a5 i. SAADRS AUTHITITELD

4. YEE!TR ] |;_.=;m
e | ] ]
Mw A TURSAE GAINING LUAT COR LATE
BR , LTC, TN, P2L&/Eo Comtmandor 3. Sep 1007
5. LiFT ACLIOWA0 FAOM ASEISHMENT T A TTRERENT I3 B, AUTGNON HURRIER

b. T STATIOH SUMEER

£, WSIT PRrAOLe MUMEES

d. TWFEl MAME, GRADE, SISFATMRS OF LoSWG JHMIT DOMMAHDER DATE
i
V. WELASIAES
[ =. oRDES e oD FoRM 214
O a. OTHER
Clb. DO FoRM 2 T1d WrRl
=. AEMARKE

Frovide copy of Atnchment Order to HO, Seeend Region (ROTC), ATTH! ATOB-AR, Ft Knox, KX AMNA)-5610. FAX
telepbone - (SO G2E3930 ST do4-3030, Frovide capy of Artschoment Oeder lo organkraton in block #5, "

CaA FORM 4651-R, SEF 31 T umares VD



Appendi x D
Requesting Rel ease from Attachment DA Form 4651-R

1. @uidance for Request for Release fromAttachnent is provided
in AR 140-10, paragraph 9-8.

2. The ROTC Approval Authority for Requesting Rel ease from
Attachnment of an IRR/IMA soldier is as foll ows:

a. Battalion commanders will|l approve Request for Rel ease
from Attachnment for Majors and bel ow.

b. Brigade commanders will approve Request for Release from
Attachment for Lieutenant Col onels and bel ow.

c. Region commanders will| approve Request for Rel ease from
Attachnment for Col onels and bel ow.

3. The soldier's unit of attachnent will conplete the Request
for Rel ease from Attachnment, DA Form 4651-R, and forward to the
Regi on, ACof S, USAR, for coordination and forwarding to

AR- PERSCOM  Upon recei pt of the request, AR-PERSCOM wi || issue
Rel eased from Attachnent orders.

4. Preparing a Request for Release from Attachment, DA Form
4651-R (sanple provided in Figure D-1):

a. Forms may be prepared in black ink, typed or conputer
gener at ed.

b. Request will be addressed to Conmmander, AR-PERSCOM ATTN:
(see Appendi x H Personnel Managenent O ficer), 9700 Page Avenue,
St. Louis, MO 63132-5200.

c. Both the soldier and approving authority will sign,
i ndicating they both agree the reciprocal training relationship
is to be termnated. The soldier’s initial attachnment orders to
the ROTC unit, will be attached to the DA Form 4651-R requesting
rel ease.

d. If a soldier is unavailable or unwilling to sign, the
soldier’s signature block will reflect "soldier is unavail able
for signature” and in the remarks block "soldier is no |onger
participating in ROIC training" or "soldier is no |onger
participating satisfactorily in ROIC training.”

5. Reasons for Release from Attachnment include (but not limted
to):



a. A soldier who can no |onger participate satisfactorily

D-1



Appendi x D - Conti nued
Requesting Rel ease from Attachment DA Form 4651-R

(ordered to active duty with the Active Arny, AGR tour,
assignment to a Troop Program Unit (TPU), relocating to another
state, etc.). The commander will advise the soldier in witing
and attach a copy of the letter to the DA 4651-R

b. Substandard performance or the soldier's contributions
are no longer required. The commander will advise the soldier in
witing and attach a copy to the DA Form 4651-R

c. IRR/IMA soldier is senior in grade to the commander (see
par agraph 6 bel ow).

d. Soldier voluntarily requested rel ease from attachnent.

6. AR 140-1, paragraph 3-9c, states an IRR/I MA cannot be senior
in grade to the conmander of the unit attached. Rating problens
al so occur when an officer is senior by date of rank to the
commander. The Region, ACofS, USAR will be notified pronptly for
gui dance concerning soldiers that may require release from
attachnent for this reason.

a. \Wenever possible, these officers should be considered
for attachnent in other positions within the Region.

b. If a position is not available, the authority stated in
par agraph 1 above, will contact the officer and advise that a
Rel ease from Attachment is required. Whenever possible, the
| RR/I MA officer will be notified in person or by phone, followed
by a nmenorandum

c. The Request for Rel ease (DA Form 4651-R) and a copy of
t he nmenorandum (both signed by the Approving Authority), wll be
forwarded t hrough the Regi on, ACofS USAR for coordinati on and
forwarding to AR-PERSCOM citing AR 140-1, paragraph 3-9c in Item
4e as reason.

7. 1f Released from Attachnent orders are not received within 30
days, the battalion will request assistance fromthe Region,
ACof S, USAR
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APPENDI X E
Performance of Duty and Retirement Points

1. IRR/INMA soldiers performduty under two separate categories:
inactive duty training and active duty training. As soldiers
attached to ROTC detachnents, they wll normally serve in an
unpai d status and receive reserve retirenent points as
conpensation. Both inactive duty and active duty can be in an
unpaid status. |If a reservist earns a mninmmof 50 retirenent
poi nts per year for 20 years, he may qualify for a reserve
retirement (and pension) at age 60. Consequently, there is
consi derable notive for IRR/IMA soldiers to performROITC duty in
an unpai d status.

2. Inactive duty training (IDT). An official duty status and is
the typical status in which IRRIMA soldiers will serve while
attached to ROTC detachnents. |AW AR 140-185, Chapter 2, IRR/IMA
soldiers must train a mninmum of four hours to earn one (1)

i nactive duty retirenent point; eight hours to earn two (2)
inactive duty retirenent points. The maxinumis two inactive
duty retirement points per day. Currently, the maxi mnum nunber of
inactive duty retirenent points authorized for retirenent pay is
75 per year.

3. Active duty training. AR 135-200 authorizes IRR/IMA soldiers
(except ECP LT 's) to performactive duty training wwth active
conponent organi zations. AR 140-185 authorizes a soldier to earn
up to 365 active duty retirenment points per year (maxinmum of one
active duty retirement point per day). The various categories
are described bel ow

a. Active duty for training (ADT). AR 135-200, Chapter 4,
authorizes IRR/I MA sol diers (except ECP LTs) to perform ADT
wi t hout pay (for active duty retirenent points only) when pl anned
and organi zed for the devel opnment of the individual soldier. A
cover menorandum and Application for Active Duty Training (DA
Form 1058-R) is required. Travel requirements nust be
identified. Upon conpletion of training, a copy of the order and
DA Form 1380 nust be forwarded to the AR-PERSCOM ATTN. (see
Appendi x H - Reserve Support Teans) to receive credit for
retirenment points.

b. Active Duty for Special Wrk (ADSW. AR 135-200,
Chapter 5, authorizes attached IRR/'I MA soldiers (except ECP LTs)
to participate in ROTC training in an active duty status (for
pay) when training has been approved and funded. Cadet Comrand
does not receive an annual allocation of ADSW funds. Therefore,
ADSWis subject to the availability of ADSWfunds at TRADOC or
AR- PERSCOM  Request for ADSWorders will include a menorandum







APPENDI X E - Conti nued
Performance of Duty and Retirement Points

| AW AR 135-200, Chapter 6, Figure 6-1, and DA Form 1058-R

c. Annual Training (AT). Although attached IRR soldiers
have participated in ROTC training in past years in an AT status,
AR- PERSCOM currently prohibits such participation.
| MA soldiers are normally required to performtheir AT with or in
support of the I MA organi zation attached as an | MA.  Submt
request for AT via DA Form 1058-R.

d. The Region, ACofS, USAR, w Il provide additional guidance
concerning active duty training and the preparation of required
docunents. All requests for active duty orders will be processed
t hrough the Region, ACofS, USAR, to Commander, U.S. Arny Cadet
Command, ATTN. ATCC-AR  Cadet Command will endorse properly
prepared and justified ADSWrequests and forward them t hrough
TRADOC t 0 AR- PERSCOM






Appendi x F
Docunenti ng | ndividual Inactive Duty Training (IDT)

1. AR 140-185, Chapter 2, provides guidance for docunenting
retirement points.

2. Docunenting retirement points. To receive credit for
retirenment points earned, IRR/'IMA soldiers nust prepare a Record
of Individuals Performnce of Reserve Training (DA Form 1380) in
accordance wth AR 140-185, paragraphs 2-4, 3-3, Appendix E,
Figure 3-1. The ROTC conmander nust al so sign certifying the
training was conpl eted (copies are maintained by the soldier and
unit). The original DA Form 1380 nust be nailed to the Comrander
AR- PERSCOM ATTN: (see Appendi x H RST Teans), 9700 Page Avenue,
St. Louis, MO 63132-5200.

a. Training perforned at the unit of attachnment requires
only the DA Form 1380 (Figure F-1).

b. Training performed away fromthe ROIC unit of attachnent
but within commuting distance of the soldier’s residence (50
mles/90 mnutes), requires a DA Form 1380 and an | DT Order (see
Figure F-2 for Format 272). ROIC Commanders are authorized to
publish these orders. Do not forward copies to AR PERSCOM

c. Training perforned away fromthe vicinity of the unit of
attachnment and not within commuting di stance of the soldier’s
residence (50 mles/90 mnutes), requires a DA Form 1380 and a
DD Form 1610.
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Figure F-1 -

SAMPLE DA FORM 1380 - DOCUMENTATI ON OF | DT

FiGUR;E -] SAMFLE D4 FOBM 1380 — DOCTMEWTATEOW OF TOT
i ! - - -

J-

S0 avfiedretial;

“ ARMY RESERVE 7 1. DATE
RECORD OF INDIWIDUAL FERFORMANCE OF RESERYE DUTY TRAINING X
Eor us of 1Fie faren 9a0 AR 140106 she propgnant aganey s E5AR 4 Ape 37
2. FROM:! (Reporfiap Araney) drclrl TP Code) = EN EE[:HEMEMT YEAR ENDING
ATE
5. Ay, ROTC Inutruetor Group, Jackson University, Anyiovn, KY HOHG-HD 2414
4. T: [ostodion of resesuzis’ fieid 207 i) nefude ZIP Doda)
Connaznder, AR-PERSCOM
ATTN: AFRC-PSER-(Sce Appendix R in MOL)
UHIT Page Avenye
5t Lauis, NO ¢3132-5200
5, LAST MAME « ARST HakE - RADDLE IMITLAL B GAADE 7. SOCIAL SECURTY B, &, EAANCH
DOE, John AL 0 AOO-HD-RIED O
8, INQIVIDLALE ASSIGHED ORGANIZATION (W dlforamt fam oflice af J0iesr
10, THE ABQWVE BLAMED RESENY ST PERRIAMED [ soumwalens [ APRFACPREATE [ suiTaBle  [] OTHER

[Chach spaleniia dow) OUTIES, TRASNING CA RISTRUCTION ©d THE GATES AMD FOR T'HE FEAUAS INGICATED AS AUTEORIZED BY

Orders QR Cdr, AR-PERSCOM, 14 Qct 97

x DATE RETLAEMENY
HGURS FOINTE WETUAE OF CRITIES, TRAINING CF INETAUSTIGH
DAY | MOMTH | YEAR 5 A d
0z | M4 B8 E w2 D-Inactive duty (raining with active duty unit. Conduct SROTC Spring FTX
63 | o4 |93 | s n2 g n z

11, THPED HAME, GRADE AND POSITHIN OF DFFICER HAVING

KO LEDSE OF DUTIES PERFIAMED
REILLY A. MANSON
LT, TN, PMEEanlion Commander

2. SIGMATUAC OP GRFICER v 13

Pt Hapsae

19, FON CUSTOOLAN OF INGIVOLAL FESERVIIT'S RECOAHS

L] REFOATED 1o SERVICING DAEA FROCESSING UHIT,

[Facv meara 7

[l EXTAACTED

[0 moT aPPLICAELE

DA FORM 1280, FEB 75

FREVIMHS ERBITEINE OF THIS FOAR ARE QRIOLETE.

F-2
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Figure F-2 - Sanple Orders Format 272.

DEPARTMENT OF THE ARWY

U S. ARW ROIC | NSTRUCTOR GROUP
ANYTOMWN STATE UNI VERSI TY
ANYTOWN, KY 00000-0000

ORDERS 000-001 01 March 1997
DCE, JOHN H. 000-00-000 MSG 11B50
1111 ANYWHERE STREET USAR CON GP ( REI NF)
ANYTOAN, KY 00000-0000 9700 PAGE AVENUE

ST LOU'S MO 63132-5200

You are authorized to performinactive duty training for
retirement points only. No pay, allowances, or travel at
Gover nment expense i s authorized.

Report to: Bldg T-81, Canp El sewhere, Elsewhere, KY 00000-0000
Period: 26-27 April 1997

Pur pose: Conduct Spring ROTC FTX

Reporting date: 26 April 1997

Addi tional Instructions: (A) Training conmences at 0800 hours on
26 April 1997 and ends at 1700 hours on 27 April 1997. (B)

Meal s and quarters are available at no cost to the individual.
Format: 272

FOR THE COVIVANDER:

JOHN S. SM TH
CPT, CM
Adj ut ant

DI STRI BUTI ON:
- | ndi vi dual

2
1 - Bn orders file
1 - Bn Supply SGT
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Appendi x G
Eval uati on Reports

1. Specific guidance for IRR/IMA soldiers is provided in
AR 623-105, Chapter 4 (officers) and AR 623-205, Chapter 5
(enlisted).

2. Annual Reports. Annual evaluation reports will be conpleted
on IRR/'IMA soldiers (regardl ess of the nunber of retirenent
points earned during the rating period).

a. The rating period wll begin the effective date of
attachnent.

b. IRR/INMA soldiers will be included in the unit of
attachnment’s rating schenme and notified/ counsel ed accordingly.

3. The 120-day mnimumrating period applies to reports on
attached IRR/I MA soldiers. Wen an | RR/I MA sol di er does not neet
the training requirenents set by the conmander prior to the
soldier neeting the 120 day m ninumrating period requirenent,

t he commander can request relief fromattachnent. |f the
soldier's release fromattachnment orders reflect the soldier was
not attached for nore than 120 days, an eval uation report is not
required.

4. Specific admnistrative instructions for preparing report:

a. Include the following data in Part 1:
Aut henti cati on - Senior Rater (unit's) telephone nunber
and E-Mai|l address.
Command Code - Type TC
Station Code - Leave bl ank.
Uni t - Type IRR or | MA, ATCH AR- PERSCOMV ROTC SPT,

ROTC unit, university/college, city, state,
zip, UC and TRADOC
Peri od Covered - Fromand Thru dates will be the start date
of attachment and the endi ng date of
attachnment or 12 nonth rating period,
whi chever comes first.
Per f or mance and - No longer a requirenent to |list the nunber
Pot ent i al of points earned/drill assenblies attended.

b. Duty performed with organi zations other than the ROTC
unit of attachnent, will not be discussed in the ROTC unit of
attachnment eval uation report.

c. Active duty training (ADSWAT) perforned with other than



the ROTC unit of attachment (during the sanme rating period) wll
be reflected as nonrated tine.
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Appendi x G - Conti nued
Eval uati ons Reports

5. Oiginal evaluation reports (Wwth a copy of attachnent order)
will be mailed through Region, ATTN. ACofS, USAR, to:

Commander, AR-PERSCOM ATTN.  ARPC-PSV-EO (officers) or ATTN:
ARPC- PSV-EE (enlisted), 9700 Page Avenue, St. Louis, MO

63132- 5200.

6. Phone nunbers for AR-PERSCOM are: CER Branch (314) 592-0000
Ext/ 0676/ 3728, DSN 892- 0000 Ext/ 0676/ 3728 or 1-800-648-5484;
NCCER Branch is (314) 592-0377, DSN 892-0377 or 1-800-648-5485.
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Appendi x H
AR- PERSCOM Di rect ory

AR- PERSCOM OFFI CES

Cust oner Service

SDO After 1600Hrs/ Weekends
Headquart ers Conpany

LOD/ I ncapaci tati on Pay

Vet erans Spt Br

Retention and Entitlenents
SALI

Survi vor Benefits and
Transi ti on/ Separation

| MA Branch

CER Branch

NCOER Br anch

Mlitary Pay

Awar ds

Pay and Al | owances

Travel

Hi storical record of LES

OFFI CER PERSONNEL MGT TEAMS

1- 800 NUMBERS

Director/Asst Director

Special Oficer Branch
Acqui sition Corps
ATTN:  ARPC- OPQ
Chapl ai n

ATTN:  ARPC- OPA

JAG

Attn: ARPC- OPB
Conmbat Arns

ATTN.  ARPC- OPC
Conmbat Support (CS)
ATTN.  ARPC- OPD
Combat Svc Spt (CSS)

1- 800- 318- 5298

1- 800- 325- 0404
1- 800- 648- 5484
1- 800- 648- 5485

1- 800- 325-1879
1- 800- 325-4972
1- 800- 325-4914
1- 800- 325- 4916
1- 800- 325-4973
1- 800- 325- 4987
1- 800- 325- 4980

COMVERCI AL

(314)
(314)
(314)
(314)
(314)
(314)
(314)
(314)
(314)
(314)
(314)
(314)
(314)
(314)
(888)
(317)

(314)
(314)
(314)
(314)
(314)
(314)
(314)
(314)

592-0123
592- 0707
592-0708
592- 4408
592- 0555
592- 0573
592- 0554

592- 0553
592- 0407
592-0676
592- 0377
538- 3622
592- 0573
592- 0482
332- 7366
510- 2819

592- 0664/

0674
592- 0407
592- 0608
592- 0654
592- 0653
592- 0601
592- 0602

592- 0603
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Appendi x H - Conti nued

AR- PERSCOM Di rect ory

ENLI STED PERSONNEL MGT TEAMS

Conbat Arns
ATTN: ARPC- EPA- CA

Conmbat Support
ATTN.  ARPC- EPB- CS

Conmbat Svc Support
ATTN.  ARPC- EPC- CSS

QM
PERS

ORD
TRANS

Heal th Servi ces

1- 800-325-4731 (314) 592-0354
0354

1- 800- 325- 1876 (314) 592-0363
4718

1- 800- 325- 4710/ (314) 592-0359
4072

1- 800-325-4710
1- 800- 325- 4713/ 1878
1- 800- 325- 0349/ 0372
1- 800-325-4712

1- 800-325-4729
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Appendi x H - Conti nued
AR- PERSCOM Di rect ory

REG ONAL SUPPORT TEAMS ( RST)

MAIL DA FORM 1380'S TO

Commander, AR- PERSCOM

ATTN. (see below - mail to teamresponsible for soldier's state)
9700 Page Avenue

St Louis, MO 63132-5200.

OFFI CE OFFI CE SYMBOL PHONE #
Chi ef of RST (314) 592-0556
Team 1 - 94'" RST ARPC- PSR- A (314) 592-0568
CT, MA, ME, NH, R, VT

Team 2 - 77'" RST ARPC- PSR- B (314) 592-0563
NY, NJ

Team 3 - 99'" RST ARPC- PSR- C (314) 592-0570
DE, DC, MD, PA, VA W

Team 4 - 81%' RST ARPC- PSR- D (314) 592-0564
AL, FL, GA, KY, M5,

NC, SC, TN

TEAM 5 - 88'" RST ARPC- PSR- E (314) 592-0565
IL, IN M, M\, OH W

TEAM 6 - 90™ RST ARPC- PSR- F (314) 592-0567
AR, LA, NM K, TX

TEAM 7 - 89™ RST ARPC- PSR- G (314) 592- 0566
A, KS, MO NE

TEAM 8 - 96™ RST ARPC- PSR- H (314) 592-0569
CO, ND, MI, SD, UT, W

TEAM 9 - 637 RST ARPC- PSR- | (314) 592-0561
AZ, CA NV

TEAM 10 - 70™ RST ARPC- PSR- J (314) 592-0562
D, OR, WA

T™ 11 - OCONUS ARPC- PSR- K (314) 592-0571
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Appendi x |
| RR/ | MA Sol di ers Personnel Report

1. To ensure proper utilization and accountability of IRR/IMA
soldiers attached to support ROTC organi zations, conmanders w ||
account for and report sem annually the status of attached

| RR/ I MA sol diers through their Region, ACofS, USAR  Regions wll
submt a consolidated report to HQ Cadet Comrand, ATTN. ATCC
AR, NLT the 1% day of October and April each fiscal year.

2. Report format will be as foll ows:

____ Region (ROTQ
Attached | RR/ I MA Sol di ers Personnel
(1 Apr or 1 Cct) Sem annual Report, FY __

RGN BDE LAST FI RST

HQ HQ BN RNK  NAME NANVE M SEX

X LTC SM TH JAMES S. M
X LTC JAMES JESSI E J. M
X MAJ JONES DORI S M F
1 SM TH COLLEGE MAJ SM TH JOHN S. M
1 ANYTOAN UNIV ~ MAJ  JOHNSON PAMELA J. F
1 HUNTFI ELD UNI'V CPT  JENKI NS JOHN B. M
2 SM THERS CCL MAJ  JOHNSON SARA A F
2 HUNTER UNI V MAJ  VWHETSON JOHN C. M
2 SMTHFIELD U CPT PORTERHOUSE JAMES D. M
3 JONES UNI'V MAJ  JONES HENRY A M
3 JENKI NS CPT BRI GGS JOE B. M

(Commander’ s Si gnature, Date)






