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MEMORANDUM FOR

Commander, Eastern Region (ROTC), U.S. Army Cadet Command, ATTN:  

  ATOE-ZA, Fort Knox, KY  40121-5610

Commander, Western Region (ROTC), U.S. Army Cadet Command, ATTN:  

  ATOW-ZA, Fort Lewis, WA  98433-7100

SUBJECT:  Memorandum of Instruction (MOI)- 2004 George and Carol Olmsted Foundation Cadet Overseas Travel and Cultural Immersion Program 

1.  Reference.

    Cadet Command Regulation 145-3, Precommissioning Training and Leadership Development, 15 November 2002.

2.  Purpose.

    a.  Provide guidance and information to Region, Brigade and Battalion Headquarters on the selection criteria for the George and Carol Olmsted Foundation Cadet Overseas Travel and Cultural Immersion Program.

3.  Overview.

a. The George and Carol Olmsted Foundation will fund a 

Cadet Overseas Travel and Cultural Immersion Program during Summer 2004.  The general purpose of the program is to broadly educate young future career military officers who exhibit extraordinary potential for becoming the country’s future military leaders.  The Olmsted Program will provide these cadets the opportunity to visit a specific country where English is not the primary language.  

b. The program consists of a combination of briefings, 

visits to foreign military academies, participation in educational tours, working in American Embassies etc.  The Olmsted Program gives the cadet the opportunity to study and/or visit places in Africa, Europe, Asia and Central and South America during the summer months.  Often these programs offer 

orientation and training with international military forces. The program represents the ultimate in opportunities for language and cultural immersion experiences around the globe.

    c.  This program anticipates the future requirements of officership: leading a diverse Army with diverse missions and increasingly complex technologies.  This will require better-educated and culturally sensitive officers.  Thus, the Olmsted Foundation’s support of overseas travel for cadets, both in the short term and well into the future, will ensure the quality, depth and breadth of the program and its relevance to the Army’s strategic vision.
4.  Selection Criteria and Packet Contents.

a. Who is eligible?

MS II – MSIV Scholarship Recipient Cadets.  Cadet must

possess a high level of maturity and commitment to the ROTC program.  

b. Academic Discipline 

   Pursuing an academic major in a Foreign Language, Social 

Sciences, English, Political Science or Pre-Law.  Examples of foreign languages to consider are Spanish, Portuguese, French, Italian, Greek, German, Vietnamese, Chinese, and Russian.

c. Grade Point Average

GPA 2.5 or better.  Provide current transcripts with 

cadet’s nomination packet.

d. Foreign Language Requirement/Proficiency 

Foreign language as primary language or be 

conversationally proficient in a foreign language.  Proficiency must be verified in a written statement from a professor of the specific language.  Provide this statement with the cadet’s nomination packet.

e. Letters 

    Submit two letters.  One letter must come from the 

cadet’s PMS nominating him/her for participation in the program and attesting to the cadet’s leader skills and abilities, maturity level and commitment to the ROTC program.  The other letter must come from a professor in the cadet’s academic discipline.  Provide both letters with the cadet’s nomination packet.

f. Security Clearance

Possess an approved secret clearance.  Provide a copy of

the cadet’s Certificate of Clearance and/or Security Determination, DA Form 873 with the cadet’s nomination packet.

g.  Cadet Data Sheet

Provide responses to all the elements listed on the

Cadet Data Sheet attached to the e-mail transmitting this MOI.  This is a nonwaiverable requirement.  Incomplete Cadet Data Sheets received by HQ, Cadet Command will result in the cadet’s disqualification.  Provide a copy of the Cadet Data Sheet with the cadet’s nomination packet. 

h.  Direct Deposit Sign Up Form, SF 1199A

 Provide a signed copy of the cadet’s Direct Deposit 

Sign-Up Form with the cadets’ nomination packet.

    i.  Request for TDY Travel Advance Form

    Provide a completed and signed copy of the Request for TDY Travel Form with the cadet’s nomination packet.  This form will be provided as an attachment to the e-mail transmitting this MOI.

j.  Passport

   Possess a valid and current United States passport.

k.  Travel

Must be able to begin travel on 31 May 2004.

l.  Anti-Terrorism Training Certificate

 DOD requires Level One Force Protection Training prior to 

going into any foreign country.   Receipt of a country clearance hinges on completion of this training and must be included in the country clearance request sent to each US Embassy.  Have cadets go to the following URL: http://at-awareness.org/, password is AWARE.  Provide a copy of the certificate with the cadet’s nomination packet.

5.  Responsibilities

a.  HQ, Cadet Command:

       (1)  Make final selection of cadets.

(2)  Notify Regions, Brigades and Battalions of the 

selected cadets’ names and the countries to which he/she will travel.

(3) Conduct all coordination with West Point Olmsted 

POCs and Escort Officers. 

(4) Coordinate Country and NATO Clearances with TRADOC.

(5) Develop and electronically provide the manual order

templates to the applicable Battalions.

(6) Coordinate with DFAS-Rome for the direct deposit of 

advance per diem funds to the account designated on the cadet’s SF 1199A. 

(7) Provide the Chairman of the Olmsted Foundation with 

an After Action Report containing participating cadets’ Closing Reports. 

b.  Region Headquarters:

(1)  Ensure all Brigades are in receipt of this MOI.

 (2)  Mail package containing a nomination packet for one cadet per Brigade to HQ, Cadet Command, DOLD by 1 December 2003.  Address package to Headquarters, U.S. Army Cadet Command, DOLD (Attn: Mrs. Hazel Johnson), 55 Patch Road, Building 56, 2d Floor, Fort Monroe, VA  23651.  Ensure all nomination packets are complete by using the Packet Checklist electronically attached to the e-mail transmitting this MOI.

c.  Brigade Headquarters:

(1)  Ensure all Battalions are in receipt of this MOI. 

(2)  Ensure each Battalion nominates one cadet and 

submits the nomination packets to their Brigades.

(3)  Screen all packets, select and submit one nomination 

packet per Brigade to applicable Region Headquarters.

    d.  Battalions Headquarters:

  (1)  Screen all MS II – MS IV scholarship recipient cadets

who meet the criteria and select one cadet who can best represent the battalion.

  (2)  Use the Packet Checklist to ensure completeness of 

the nomination packet.  The Packet Checklist is attached to the e-mail transmitting this MOI.

  (3)  Submit the cadets’ nomination packets to the  

applicable Brigade Headquarters. 

  (4)  Upon notification of cadets’ selection and names of 

countries to which the cadets will travel, determine the immunizations required and assist cadets in receiving the immunizations.  

       (5)  Upon receipt of the manual orders template, publish the cadets’ orders, provide an electronic copies to johnsonh@monroe.army.mil and fax a signed copies of the orders to (757) 788-4586, ATTN:  Olmsted Foundation Program Manager.


  (6)  Make airline travel arrangements for the cadets with Carlson Wagonlit Travel Agency.  Provide a copy of the airline travel itineraries electronically to johnsonh@monroe.army.mil.


  (7)  Future funding depends on each cadet writing and submitting a one-page Closing Report describing his or her Olmsted experience at the end of his or her trip.  Ensure cadets write their Closing Report using the format in the document attached to the e-mail transmitting this MOI. HQ, Cadet Command, DOLD must receive the cadet’s closing report by 15 August 2004.

6. Coordinating Instructions

This MOI refers to a Cadet Data Sheet and Packet Checklist. 

These documents are provided as attachments to the e-mail transmitting this MOI.  Both are Excel documents.  Input responses using MS Excel program.  Do not handwrite responses.  The Packet Checklist has 17 items.  All items must have a response.

7. Point of contact for this memorandum is Mrs. Hazel Johnson, 

johnsonh@monroe.army.mil, DSN 680-3865 or (757) 788-4586.

FOR THE COMMANDER:






    /Original Signed/

Encl





JAMES M. HOUSE

as





COL, GS







Director of Leader Development
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