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MEMORANDUM FOR Western Region Brigades and Universities

SUBJECT:  Retirement Processing

1. Retirement eligible soldiers will submit retirement requests through chain of command to HQs, Western Region.

2. The retirement packets consists of the following:

a. Officers

1) Memorandum.

2)  Microfiche (within the last six months).  You can order your microfiche at 

http://www.perscom.army.mil/opod/fiche.htm



3)  DA Form 31 (transition leave and permissive TDY).

4) PMS and Brigade endorsements.

            5)  DA Form 2339 (sign blocks 19 and 30 only).

b. Enlisted

1) DA Form 4187 

2)  DA Form 31 (transition leave and permissive TDY).

3)  PMS and Brigade endorsements.

3.  Submit voluntary retirement requests to HQs, Western Region no earlier than 12 months, and no later than six (6) months, prior to requested retirement date.

4.  Your Basic Allowance for Housing (BAH) rate is based on your elected transition point, starting on the first day of Transition Leave or Permissive TDY.
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5.  The retirement services section mails your MPRJ (201 file) to the

outprocessing transition point 30 days prior to the starting date of transition leave/permissive TDY.

6. You will complete finance outprocessing at the Transition Point during final

outprocessing.

7. Point of contact is SSG Scott at (253) 967-9890.

FOR THE COMMANDER:


      //Original Signed//  


ROBERTA A. ANTRY


LTC, AG


Chief, P&A Division
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