RETIREMENT CHECKLIST

As of 9 September 2004

References:  AR 600-8-24, AR 635-200

Enlisted:

_____ Check date (see note)

_____ DA Form 4187 (personnel action) 

_____ DA Form 31 (request and authority for leave) transition/permissive TDY

_____ Copy of Enlistment Contract, and any DD Form(s) 214 (if appropriate), (REQUEST THRU YOUR AKO ACCOUNT)

_____ Endorsement from the brigade

_____ Region endorses and forwards to retirement services for orders to be issued.  

Officer:

_____ Check date (see note)

_____ Memorandum (signed by officer)

_____ Any/all DD Form(s) 214 (if appropriate), Oath of office as officer, Order bring officer on active duty, If non-select for promotion, copy of letter of “Notification of Non-Selection” and officer acknowledgement.  (REQUEST THRU YOUR AKO ACCOUNT)

_____ DA Form 31(request and authority for leave) transition/permissive TDY

_____ Endorsement from the brigade

_____ Region endorses and forwards to retirement services for orders to be issued

After receipt of orders:

_____ Contact nearest Transportation Office for shipment of household goods

_____ Physical Exam (completed 4 months prior to the start of transition leave/ 

PTDY or retirement date, whichever is earlier)

_____ Attend ACAP, DA Form 2648

_____ Complete Retirement Checklist.  Phone number to the Ft Lewis Retirement Office is (253) 967-4124 (complete checklist only if retiring from Fort Lewis)

_____ Complete DA Form 137-1-R (Unit Clearance Record, if retiring from Fort Lewis)

_____  Receive Retirement Award and OER/NCOER

*Retirement packets must be submitted no earlier than 12 months and no later than 6 months, prior to the requested retirement date.

For more information please contact your Brigade Headquarters.

