SUBJECT: OFFICERS REQUESTING RETIREMENT

FOR:________________________________________

(Voluntary retirement request may be submitted up to 12 months before the requested retirement date and not later than 6 months prior to the projected start date of transition leave)

(AR 600-8-24, “OFFICER TRANSFERS AND DISCHARGES” applies and can be found by going to WWW.USAPA.ARMY.MIL, click on “SEARCH BY PUBLICATOIN NUMBER.”) (AR 600-8-24 is effective 29 July 2002)

THE FOLLOWING DOCUMENTATION IS REQUIRED WHEN REQUESTING RETIREMENT

-WRITTEN REQUEST (SAMPLE ENCLOSED)

-DA FORM 31 (FOR TRANSITION LEAVE & PERMISSIVE LEAVE)



 (SAMPLE ENCLOSED)

-DA FORM 4187 (SAMPLE ENCLOSED)

-COPY OF: 1) Any/all DD Form(s) 214 (if appropriate); 2) Oath of office as officer; 3) Order bring officer on active duty; 4) If non-select for promotion, copy of letter of “Notification of Non-Selection” and officer acknowledgement.  (REQUEST THRU YOUR AKO ACCOUNT)

IF YOU HAVE ANY QUESTIONS OR NEED FURTHER ASSISTANCE CONTACT SSG SCOTT, WESTERN REGION P&A, (253) 967-9890

