Helpful Hints

When filling out your request for Retirement to make sure there are no problems in processing the paperwork

1. Provide a GOOD phone number that you can be contacted at.  Home/Cell/Work just make sure it is a number that you can get contacted at.

2. If you are not physically at Fort Lewis, then provide a fax number also.

3. MSG (P)/SGM/CSM provide your spouses’ first name and last if different from yours.  Will have to get a control number from DA for you.  If you have no spouse, then put no spouse.

4. If you are an MSG and held a 1SG position while an MSG, provide the dates you where a 1SG.

5. Your authorized transition center is the Post closest to where you re.  If you are here at Fort Lewis, your authorized transition center is Fort Lewis.  If you are a ROTC/Recruiting/MEPS soldier and you are station for example in Los Angeles, you authorized transition point is Fort Huachuca, AZ.  

