Western Region As of 9 January 2004

FINANCE PACKET COVER SHEET

Name: ______________________________________ Rank: _______ Date: ______

PCS Travel

_______ Original plus 4 copies of DD Form 1351-2 (Travel Voucher). Dates on travel voucher must coincide  

               with those on the DA 31

_______ 2 copies of advanced travel voucher, if applicable.

_______ 2 copies of DA Form 31 (Leave Form).  Dates must coincide with those on travel 

                voucher, DD Form 1351-2.
_______ 4 copies of PCS orders including amendments.

_______ Copy of travel order DD Form 1610 for TDY enroute (if applicable)

_______ Original plus 2 copies of receipt(s) for over $75.

_______ DD Form 788, Shipping documents for POV if vehicle was shipped at government 

               expense from Overseas.

Military Pay

______ DA Form 5960 (Request and Authorization for BAQ/VHA). (Block 15 must be signed by the PMS)

______ Government Quarters Termination memo from last unit, if applicable.
______ 2 copies of DA Form 1351-2.

______ 2 copies of DA Form 31 (Leave Form).

______ 2 copies of PCS orders including amendments

______ DA Form 2560 (Request for Advance Pay), if applicable.

______ DD Form 2258 (Allotment Form), if applicable.
Travel Lodging Expense

______ Original plus 2 copies of HFL Form 1727 (TLE request form).

______ Original plus 2 copies of receipts.

______ 3 copies of PCS orders including amendments.

DITY Move

______ 2 copies of DD Form 1351-2 (Travel Voucher) for DITY.

______ 3 copies of DD Form 2278 (Authorization from Transportation for DITY move).

______ Original plus 1 copy of the DITY Checklist and Certification of expenses

______ Original plus 2 copies of weight slips (please label empty and full)..

______ 2 copies of POV registration, if used for DITY Move.

______ 2 copies of rental agreement.

______ 4 copies of PCS orders including amendments.

GOVERNMENT  CREDIT CARD

Change your Gov’t credit card to Western Region account, Contact Region APC (SGT Castillo at (253) 967-9822 to activate card for Western Region account.  The following information is required:  Last Name/First Name _______________ Card #  _____________        
