
TIME AND ATTENDANCE RECORD

Employee Name:  
   
Pay Period Ending:         

Employee SSN: 
                                        _

Unit/Duty Assignment Location: 

                                                                    _
WORK SCHEDULE CHANGE:
	Effective Date:
	T&A Status Code:
	AWS CODE:

	
	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	WEEK1
	
	
	
	
	
	
	

	Shift
	
	
	
	
	
	
	

	Night Diff
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	WEEK2
	
	
	
	
	
	
	

	Shift
	
	
	
	
	
	
	

	Night Dif
	
	
	
	
	
	
	


TIME AND ATTENDANCE:

	
	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat

	Tour
	
	8
	8
	8
	8
	8
	
	
	8
	8
	8
	8
	8
	

	TYP/SFT
	
	RG
	RG
	RG
	RG
	RG
	
	
	RG
	RG
	RG
	RG
	RG
	

	Graded No.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Week
	Day
	Type Hour Code
	Hours
	EXPLANATION FOR ABSENCE(s)
	Env  Haz 
	Last Hr
	TEM Shift
	Night Diff
	Inj No
	Initials.

	Sunday
	1
	1
	
	
	
	
	
	 
	
	 
	

	Monday
	1
	2
	
	
	
	
	
	
	
	
	

	Tuesday
	1
	3
	
	
	
	
	
	
	
	
	

	Wednesday
	1
	4
	
	
	
	
	
	
	
	
	

	Thursday
	1
	5
	
	
	
	
	
	
	
	
	

	Friday
	1
	6
	
	
	
	
	
	
	
	
	

	Saturday
	1
	7
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Sunday
	2
	1
	
	
	
	
	
	
	
	
	

	Monday
	2
	2
	
	
	
	
	
	
	
	
	

	Tuesday
	2
	3
	
	
	
	
	
	
	
	
	

	Wednesday
	2
	4
	
	
	
	
	
	
	
	
	

	Thursday
	2
	5
	
	
	
	
	
	
	
	
	

	Friday
	2
	6
	
	
	
	
	
	
	
	
	

	Saturday
	2
	7
	
	
	
	
	
	
	
	
	


   CERTIFICATION:
Attendance’s and Absences is certified correct.  Overtime approved in accordance with existing laws


and regulations for non-exempt FLSA.  I did not suffer or permit any Overtime work than as permitted


for this pay period.






                         AUTHORIZED SIGNATURE


WALTER B. SLEDGE, LTC, OD, PMS

Revised 30 October 2003

 


