Chapter 8

Adjust Demographics and Reporting

Demographics

For reporting purposes, organizations have been asked to select an ethnic target for each of the orders placed within Laps.  This screen will allow for the adjustment of the ethnicity for all orders without having to open each of the orders individually an save them.  

How it works
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Upon opening the screen, three items will be available to the user. 

Load Orders:         This button loads orders specified by the Order Types dropdown menu.

Save Changes:      When each of the items in the ‘spreadsheet’ have been changed to the appropriate ethnicity or radio format, click the save changes and the orders that were changed will be saved to the database.  The save operation will send only the orders that have been changed to the database.  Unaltered orders will not be sent to the database.  As items are saved, a progress meter will show the progress of the save process.  When all orders have been saved, the user will be prompted with a notice that the process is complete.

Order Types:         This dropdown box allows for the selection of the Media Types of items contained in your order for the current fiscal year.  Only media types of orders you have created will be available for selection.  PPI and AI orders are not available as they do not have an ethnic target associated to them.

To change the ethnicity or radio type of an order, simply select the appropriate type from the dropdown boxes in each order.  When all necessary changes have been made, click the save button and each of the orders will be saved to the database.  To insure that the orders have been saved properly, click the Load Orders button again to reload the orders from the database.  This will show the orders ethnicity and radio format as chosen buy the user.

Map and Order Reports
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Basic reporting is available in the Laps system.  The reports generated may be copied and pasted into Word, Excel or Power Point to be sorted or added to a presentation or document.

From the Order Management button dropdown, select either Map or Order reports.  Each will return a selection screen similar to the screen above.  Select the appropriate criteria for your reporting needs.

· Detail/Smry:  Specify  Detail or Summary of information.  Detail will show each order and it’s information.  Summary will summarize the total cost for the orders that satisfy the specified criteria.

· All Products or:  Select the radio button to specify All Products, Specific Media Type or Specific product type.  

· Purchase Type:  Specify AI, PPI or NACPS items.

· Status:  Select records of a specific status.  For example, only records that have been Approved but not yet cut and mailed to the vendor.  Select Ord_Appr.

· Cpgn:  Select a specific Campaign.  Ie. Incoming Freshmen, Registration, etc.

· Trimester – All Run Dates – Between:  This section allows for reports within specific date ranges.  Trimester reports on the specific trimester shown in the dropdown box.  All Run Dates will select all orders for the Fiscal Year.  Between will show orders in which the begin date falls between the specified dates.  Simply select the radio button of the date range you would like and refine the search with the available criteria.

A report will be generated in the bottom portion of the screen that can be copied and pasted into Word, Excel or Powerpoint.

Chart Reports

Chart Report Criteria

The chart Report functionality can be accessed by selecting the Chart Reports from the Order Management dropdown menu.  The following screen is loaded:
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Summarize by:       Select amount to summarize by.  Selecting Quantity will display pie charts based on the quantity ordered for each Breakdown By item.  Select Dollars Spent to summarize Breakdown By items by the actual dollar amounts spent.  The default is Quantity.

Period:                    Fiscal period on which to report.  An individual Period may be selected or All Periods may be selected.

Fiscal Year:            Fiscal year to report on.  Default is the system fiscal year.

Graph Type:          Four graph types are available for reporting.  Images are generated using the Macromedia Flash Technology.  If 

Flash is not installed on the PC, the application will attempt to download and install the application automatically.  You may be prompted to accept the application.  If prompted, click Yes to continue.
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                          3d Pie-Index:                                                 This is a three dimensional pie graph with an index to the right to indicate the title of each slice of the pie.  Moving  the mouse over each of the slices will reveal a popup label for that slice.
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                            3d Pie-Labeled:                                                                            This is a three dimensional pie graph with labels pointing directly to each slice of the pie.  This graph is best for printing on a black and white printer since the slices will not be easily identified with the index in the previous graph.
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                                Split Pie-Index:                                     This is a two dimensional pie graph with separations between each of the slices.  An index is also provided for this graph to indicate the title of each slice of the pie.  Moving  the mouse over each of the slices will reveal a popup label for that slice.
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                                Split Pie-Labels:                                                                     This is a two dimensional pie graph with separations between each of the slices and labels to indicate the title of each slice.

Breakdown By:     This section determines what the graph is selecting to report by.    Six categories are currently available for reporting: 

Ethnicity: All ads.  Breakdown of ethnic targets.

Radio Format: Radio ads only.  Breakdown of radio formats.

Campaign:  All ads.  Breakdown of Campaigns in which the orders were created.

Media Type: All ads.  Breakdown of Media Types for which the orders were created.  

Product Type: All ads.  Breakdown of products ordered.  

Trimester:  All ads.  Breakdown of amounts order by trimester.

Gif Images for

Cut and Paste:      Check this button to generate the report in a Gif format.  This will allow the image to be cut and paste into another application.  The image is generated at al lower resolution than the standard Flash Image that is created when this box is not checked.  Also, the popup titles are not available in the indexed version of the reports.

Select School:       This dropdown box allows for the selection of a specific school.  The system determines which organization is logged in and defaults the selection to that organization.  A school will only have their organization available as an option to select.  Brigades, Regions and HQ will have the organizations within their organization structure.  

Select Second

School:                   This dropdown box allows for a comparison of two schools.  The same criteria will be applied to each of the schools reported and two chart reports will be displayed side by side.

Run Report:           Click this button to run the report.  A separate window containing the reports will open.  This window can be closed by click the ‘Close this form’ button at the bottom of the report.
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