ROTC BATTALION

ORGANIZATIONAL INSPECTION PROGRAM

INFORMATION SUPPORT ACTIVITY CHECKLIST

For use of this form, see Cdt Cmd Reg 145-8-2, the proponent agency is ATAL-ISA

	SCHOOL ______________________________________________ DATE _____________

BATTALION REPRESENTATIVE(S)__________________________________________

INSPECTOR(S) ____________________________________________________________


INFORMATION SUPPORT ACTIVITY

	ITEM
	YES
	NO
	N/A

	1.  GENERAL
	
	
	

	a.  Does the unit have an Information Assurance Security Officer (IASO)? (AR 25-2, para 3.2e.)
	 

	
	

	b.  Does the unit IASO check computers for software copyright violations? (AR 25-2, para 4-6)
	
	
	

	c.  Are computers current with the latest version of antivirus software and antivirus files?  
	
	
	

	6.
d.  Is physical security adequate to control theft of ADP equipment and software and protect against unauthorized use? (AR 25-2, para 4-9)
	
	
	

	e.  Does the unit limit access to the CCIMS System to authorized personnel 

through assignment of logons and passwords? 
	
	
	

	f.  Does the unit ensure that personnel with authority to approve long-distance 

commercial calls exercise close control over this use?  (AR 25-1, para 6-3) DODD 5500.7

 R, Joint Ethics Regulation, Section 2-301
	
	
	

	g.  Is the mail being sent out in the most economical way?
	
	
	

	  h.  Does Web Site Comply with CG’s Guidance
	
	
	

	  i.  Does the Admin staff read incoming email from their Region mailbox daily and distribute accordingly?
	
	
	

	 2.
Records Management (AR 25-400-2)
	
	
	

	       a.  Has a Records Management Coordinator been appointed within the unit? (para 1-4)
	 
	
	

	       b.  Are all files maintained under the Army Records Information Management System (ARIMS)?  
	
	
	

	
	
	
	

	 3.
Publications and Forms Management (AR 25-30) 
	
	
	

	a.
Do unit personnel know how to order or access via the Internet Region, Cadet Command, TRADOC DA, DD, SF, etc. forms and publications?
	
	
	

	
	
	
	

	REMARKS:
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