                  SUMMARY OF CHANGE JUMS 2.4 TO 3.0(Handout #5)

                                       (4ROTCR Conf.(16-19 Sep 02)

1.  Converting from Foxpro software to Visual Basic.

Reason For Conversion

a. Foxpro had problems running all the different version of Windows.

                  b.  Visual Basic more compatible to the changes between 2.4 and 3.0.
2.   A data management system will be added for use by the DAI, Brigade, Region and 

Cadet Command for managing rolled up reports such as opening enrollment, ethnic,

      Disposition of graduates, or America’s Promise.

Procedure (Basic Concept)
        a.  All statistics/data will be updated by schools by a given submission date which 

Will be the date the report is required by DAI, Brigade, Region, or Cadet Command.

        b.  When  “Submit” button is clicked, the report is put in a file that can be attached 

To an e-mail for submission.

3.  Enrollment screen will contain a section for schools on block scheduling to enter projected enrollment figures for the next semester for their opening enrollment report.

Procedure
                     a.  On the main screen click on “File” – on the drop down window, scroll to

            “Setup”- scroll to “Unit”- click on “Unit” – on the “Unit Setup Screen”, click 

             “Edit” – on the drop down window for Class Schedule, place “CADET 

            COMPLETES LET IN HALF SCHOOL YEAR” in this window. Click on 

             “Save” and close “Unit Setup Screen”.

b. Click on “Reports” – Click on “Unit” – double Click on  “Enrollment”-

              Click on “Edit” – you will see three tabs – Click on “Second Semester”- Click

              On the “Edit” button and fill in the data – Click on “Save” and “Close” the

              Army Enrollment screens.

4.  Cross enrolled screen will be modified to add the names of schools for enrollment reporting.

Procedure
            Go to the AJROTC Unit Management Screen – Click on “File” – scroll down to 

            “Tables”- scroll down to “Cross Enrolled Schools” – Click on “Cross Enrolled 

             Schools” – Click on “New” or “Edit” and enter the name of the school you are

             Cross enrolled with – Click on “Save” 

5.  Working with schools of promise.

Procedure

On the main AJROTC Unit Management System screen – Click on “File”-

Scroll down to “Setup”- Scroll to “School” – Click on “School”- Click on

“Edit”- indicate Yes or No on the dropdown for “Working with Schools

Of Promise” – Click on “Save” – Click on “Close”

6.  Demotion Orders will be added.

Procedure
a. Go to the Cadet Record History section of the cadet being reduced –

Click on “Ranks” – click on “New”- enter rank being reduced to and

New position (if applicable) and reason for reduction (i.e., disrespect,

Etc, etc) – Click “Save”. This puts the reduction on the Cadet’s record.

b. For a copy of the reduction order, click on “Reports”- scroll down to 

And click on “Demotion Orders” – say yes to create demotion order – on demotion order screen, select the format you want and click on “Save”- on

Demotion Orders print selector, click on print to view the order before you

Print it – say “No” on the sort screen and “Yes” on header information

Screen – click the print button to print out a copy of the order.

7.  Multiple sort filters will be added to reports. Award and promotion orders can be sorted by date, type of award, rank, period, and LET Level using filters.

Procedure (brief)
a. Go to Cadet Record screen – click on “Batch” – at the top of the screen – On

The “Cadet Batch Processing” screen select the type of data you want to batch-

Click on “Continue”.

b.   On the “Select Cadets For Batch Screen”, click on the “Filter” button – on the “Cadet Filter Screen” you need to insure first of all that no filters are on for any items (insure no filters are on and click “Reset”)- if you want to give an award to a specific group of students (i.e., LD Service Ribbon to all LET Is),

You would first set the “Let Level” filter to 01 and click on “Apply” – on the

Next screen click “Continue”.

c.  You are back to the “Select Cadets For Batch” screen – You now have only LET Is on the screen because the “Filter” was set for LET Is – move all of these names to the “Selected” box on the right side of the screen- click “Continue”

d.  On the “Batch and Awards Screen”, select the award you are going to award-

click “Run”- if you did everything right, a “Batch Report” screen will come up-

click “OK”.

E. The award has been partially posted to the cadet’s records that you made the

Award to – click on “Reports – scroll down to “Awards Orders” and double click on it – on the “Create Order” screen click on YES – on the “Award Orders” screen, select the format you want the order in and click on “Save”.

            f.   On the “Award Orders” print selector screen, click on “Print”- on the sorting 

            Screen make your selection – click on “Yes” on the “Header Information “ 

            Screen.

g. On the report viewer, you can view the order before you print it – click on 

Print to print out a copy of the order- after the order is finished printing, click

On “Close” and this will finish posting the order information to the Cadet Record.

8.   Ability to generate order numbers automatically or manually.

Procedure
            On the unit Setup screen you can select Yes or No for the program to 

            Automatically issue an order number and starting sequence number.

9.  Ability to save and track order numbers for awards and promotion orders.

Procedure
            After you cut an order, an orders log will automatically come up on the

            Screen.
10.  Ability to save the signature block on awards and promotion orders.

Procedure
            Signature block data for your SAI and S1 are entered on the “Unit Setup” 

            Screen
11.  Ability to type in a reason or remarks on orders.

             Procedure
             Click on “Reports” – click on “Promotion Orders” – on “Create Order Screen” 

             Say “Yes” – on the orders screen you have a block to type in the reason or 

             Remarks.

12.   Add Privacy Act Statement, Statement of Health, and Statement of Responsibility to available reports list.

Procedure
             This statement is under “Reports”, “Cadet Reports”tab under the name

             “Privacy Act Statement”.
13.   Unit/School setup screen. Add ability to prompt user to send new information, such as new instructor, change of telephone number and address, to DAI, Brigade, Region, or Cadet Command.

Procedure (feature not working)
14.   SUPPLY – Redesigned the long list of clothing in the issue supply, replacing it with an item category, each containing a drop down menu.

Procedure
            Click on “Supply” – click on “Clothing” – on the “Clothing in Description 

            Order” screen, click on “Cadet” – click on “Issue”- on the “Issue Items To”

            Screen, you have a drop down arrow where you can select,  “All Clothing

            Items”, Male Clothing”, Female Clothing, Unisex, or Organizational clothing-

            Make your selection on items to be issued – move selected items to the “Selected

            Items” box – click “save” and it’s a done deal.

            You can use this procedure for issue or return one cadet at a time or go to the

            Batch Clothing procedure (as shown in your handout).

15. Added the ability to batch issue items of clothing.

Procedure

See handout “TO BATCH ISSUE CLOTHING”.

16.  Automated supply forms and reports: clothing records, requests for issue and turn-in, and 100% inventory report. The statement “May be used in lieu of DA Form………” will be on each form.

       Procedure
Bring up a copy of the “Clothing Record”- run through issue/turn-in procedure-

Show copy of 100% inventory.
17.   A section to track the lateral transfer of property will be added. An automated DA Form 3161 will be generated.

  Procedure

a. Click on “Supply” – Click on “Clothing – Click on “Lateral Transfer” – click 

On “Add” – enter receiving school code – move items to be transferred to 

“Selected Items” side of screen – click “Save” – click close on the Lateral Transfer screen.

b. On the “Clothing In Description Order “ screen, click on file – go down the 

            Menu to “Export to Disk”- click on “lateral Transfer”- click on “Export”-

            On the screen “Select Export File Location”, highlight “Reports”(make sure you

            Are on C: drive) – click on “Select” – click on OK on the “File Created” screen –

            Print out automated DA Form 3161(Request for Issue or Turn-in)

